
Author: Dechen 
Introduction: 
This document is created with the intention that integration between eZee Frontdesk with any accounting software is implicit and exciting. 
Sample accounting software used for this document is AutoCount, one of the most popularly used accounting software in Malaysia after the government started applying GST since 1st of April 2015. 
eZee AutoCount interface is an application that links eZee Fontdesk to AutoCount accounting software. 
For configuration, account mapping and posting, please refer to our Manual for eZee Auto count. 
Key topics: 
i. Guest ledger 
ii. Advance Deposit Transfer 
iii. Folio Transfer 
iv. City Ledger posting 


















I. Guest Ledger : 

Before we start the integration it is very important for us to understand Guest Ledger, how it works and what are the reports that we can refer to in eZee Frontdesk to view details of the Guest Ledger. 

“Guest ledger (or front office ledger or transient ledger) is the collection of all accounts receivable for currently registered guests. It can also be defined as the collection of all guest folios. A folio (billing receipt) is the account of an individual guest who is currently registered” ~by Wikipedia

Guest ledger contains almost all the frontdesk transaction; Revenue, payment collection, deposit, refund except for those passer-by charges (Misc. Sales) as it is a Cash on delivery and its entry into the account software is straight forward (Credit it’s Revenue account and debit the Cash/Bank account)

We take a Simple example:

 Dechen Tshomo check-ins on 10th September 2016 and checks-out on 15th September 2016. The room Tariff is 106 (inclusive of 6 % GST) on each day.  On 10th of September, Dechen makes a payment of RM 530 with her Master Card, and RM 100 cash for Security Deposit. On her check out date i.e. 15th of September, she is refunded the deposit of RM 100

1.1. On the 10th September

At eZee Frontdesk:

 Folio Summary for this Guest will look like: [image: ]You can see from the folio summary that on 10th September, the closing balance of this guest is (524). 

Let us take a look at our “Daily Summary Report”, Guest ledger block:

[image: ]

Charges posted to the guest ledger is 106, Settlement by Guest is 630 (530+100) 
Closing balance= 106-630 = (524)



For detail, we look at “Guest Ledger Report”:

[image: ]
Bal.B/F = 0 
Total Charges = 106
Total Guest Settlement = 630 
Balance= 106-630 = (524) 


 eZee AutoCount: 

There are four transaction that we have to post to AutoCount
Room tariff = 100, Tax= 6, MasterCard= 530, Cash =100 







We have to transfer this transaction from two places: 
Sales:

[image: ]
Credit REVENUE ROOM 100
Credit Tax (GST Output Account) 6 
 Debit GUEST LEDGER 106 
Note: Vo.No has prefix SL

Receipt Posting:
Posting Master Card payment RM 530
[image: ]
Credit GUEST LEDGER 530
 Debit MASTER CARD 530
Note: Vo.No. has prefix RC
 Posting deposit of RM 100 paid by cash:
[image: ]
Credit GUEST LEDGER 100
 Debit CASH IN HAND 100


Following are the double entries for the all 4 transaction to be posted to AutoCount:

Debit GUEST LEDGER 106 
 Credit REVENUE ROOM 100
 Credit Tax (GST Output Account) 6 

Credit GUEST LEDGER 530
 Debit MASTER CARD 530

Credit GUEST LEDGER 100
 Debit CASH IN HAND 100
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Now on the AutoCount Accounting Software after we have done the posting:

We check the Journal entry:

[image: ]

All the transaction will be posted as Journal entry into AutoCount. They have their own unique Doc No. The one that starts “SL” is for sales and that starts with “RC” is for settlement. Likewise, Doc No will have different prefix depending on the nature of their transaction. 

Let’s now check the Ledger Report and filter for Guest Ledger account:

[image: ]
You can see that Guest Ledger Balance is (524) in AutoCount is exactly the same as that of folio Summary, Daily Summary Report and Guest Ledger at the Front desk.




1.2. On 11th September

At eZee Frontdesk:

Daily Summary Report:[image: ]

Opening balance is (524), Charges posted to the guest ledger is 106, Settlement by Guest is Closing balance= (524) + 106 + 0 = (418)

Guest Ledger Report:

[image: ]

Bal.B/F = (524
Total Charges = 106 
Total Guest Settlement = 0
Balance= (524) +106-0 = (418) 

On the 11th September, there is a Balance brought forward from 10th September. 

As we can see that Dechen paid RM 630 including the deposit but the Revenue is posted only on daily basis. However, on 10th September the tariff is RM 106 only that’s why there is a balance brought forward on 11th September. 






At eZee AutoCount:

We only need to do the sales posting as there is no payment made on that day:[image: ]

Debit GUEST LEDGER 106 
 Credit REVENUE ROOM 100
 Credit Tax (GST Output Account) 6 

 At AutoCount: 

Ledger Report and filter for Guest Ledger account:

[image: ]

You can see that Guest Ledger has a Balance B/F of 524 and the balance for 11th September is  (418) in AutoCount, which is exactly the same as that of Daily Summary Report and Guest Ledger at the eZee Frontdesk. 

1.3. 12, 13 and 14th of September will follow the same as that of 11th September, taking the balance B/F from its previous day.

1.4. 15th September ( Check-Out Day) 

On 15th September Dechen checks out, and hotel pays back (refund) RM 100 to her and check’s her out from eZee Frontdesk. 

At the eZee Frontdesk:

Daily Summary report:

[image: ]

Charges posted to the guest ledger is 0, Settlement by Guest is (100)
Closing balance= 100-(100) = 0

Guest Ledger Report:[image: ]

Bal.B/F = (100)
Total Charges = 0
Total Guest Settlement = (100)
Balance= (100) +0-(100) = 0 

On the 15th September there is a Balance brought forward of only RM 100. 
She paid for 5 days, and on 15th September, her fifth day is complete, therefore the balance B/F is only the Deposit of RM 100 that she paid on 11th September. 


As it’s her check-out day and she didn’t incur any extra charges, the total charges is 0.


 At eZee AutoCount:

We only need to do Payment (Refund) posting as there is no charges incurred. 
[image: ]
Credit CASH IN HAND 100
 Debit GUEST LEDGER 100
Note:  Vo.No prefix is PM, for refund the prefix is PM

 At AutoCount:

[image: ]
On the 15th September, the Guest ledger balance on AutoCOunt is same as that of Daily summary report and Guest ledger report on 15th September on eZee Frontdesk. 

Now let’s see the Ledger report on Auto Count from 10th to 15th of September :[image: ]

You can see that it is similar to that of Folio summary show in point 1.1. 


We can conclude that all the transaction is being successfully posted from eZee Frontdesk to AutoCount and GUEST LEDGER is the one that takes care of it. 

It is must that the Guest Ledger balance matches between eZee Frontdesk and AutoCount.


II. Advance Deposit Ledger


Any Payment made by the Guest before arriving at the hotel by means like cheque, credit card, online payment etc. is known as Advance deposit. 

This amount is not transferred to the Guest ledger until the Guest arrives at the hotel. 

A ledger called Advance Deposit ledger is maintained to record all the advance deposit made by the guest.

Advance Deposit transfer from Advance Deposit ledger to guest ledger happens only when the guest checks-in. 




Take an example: 

On 13th September Nicole Lim makes a room reservation at Hotel A for two nights stay, the room rent is RM. 106 per day. She will check-in on 26th of September and check out on 28th of September. 

On reservation date she makes an advance payment for first night which is RM. 106 by Master Card. She checks in on the 26th and makes the balance payment of RM.106 by cash. 

2.1. On the 13th of September 

At eZee Frontdesk 
On 13th Nicole pays a payment of RM.106 against reservation RES1

Advance deposit Ledger: 
[image: C:\Users\user\Desktop\1.advance deposit.jpg]
[bookmark: OLE_LINK5][bookmark: OLE_LINK6]Opening Balance: 0 
Advance deposit: 106 
Closing balance: 106

Daily summary Report
[image: C:\Users\user\Desktop\2. advance deposit ledger.jpg]
     Opening Balance: 0 
     Advance deposit: 106 
     Closing balance: 106


At eZee Autocount 

[image: C:\Users\user\Desktop\3. ezeeautocount.jpg]

[bookmark: OLE_LINK7][bookmark: OLE_LINK8]Cr. DEPOSIT & PREPAYMENT
 Dr. MASTER CARD

At AutoCount

DEPOSIT & PREPAYMENT ledger 
[image: C:\Users\user\Desktop\4. Autocount.jpg]

On 13th of September, the balance in DEPOSIT & PREPAYMENT is as same as that of advance deposit ledger. 


2.2. On 26th of September 

At the eZee Frontdesk 
 Nicole checks into hotel and pays the balance. 

Advance Deposit Ledger 
[image: C:\Users\user\Desktop\5. 26th advance deposit ledger.jpg]

Opening balance= 106
Deposit transfer = 106 
Closing balance = 0

Daily Summary Report
[image: C:\Users\user\Desktop\SS accounting inetgration Guide\Advance deposit transfer\6. Daily Summary Report.jpg]
Opening balance = 106 
Bana lance transferred to guest ledger = 106
Closing balance = 0


Guest Ledger		[image: C:\Users\user\Desktop\SS accounting inetgration Guide\Advance deposit transfer\7. Guest Ledger.jpg]
AD To GL = 106
ADtoGL is advance deposit transferred to guest ledger

At eZee Autocount 

[image: C:\Users\user\Desktop\SS accounting inetgration Guide\Advance deposit transfer\8. Deposit transfer on eZee AutoCount.jpg]

Cr. GUEST LEDGER 106
 Dr. DEPOSIT & PREPAYMENT 106





At AutoCount:

[image: C:\Users\user\Desktop\SS accounting inetgration Guide\Advance deposit transfer\9. Autocount Deposit Transfer.jpg]

	
You can see from the above example that the Advance deposit ledger in eZee and DEPOSIT & PREPAYMENT is tallied. 

It is must that this two Ledger is tallied all the time

	
III. Folio Transfer 

As stated by its name, Folio transfer is transferring charges from one folio to another, typically, when one guest wants to pay for another guest staying in different rooms. 

Folio transfer is also used when a guest wants to post restaurant bills to their room. 

Take an example: 

Ms. Lau Vivian is staying in room 101, her total charges is RM.53 and Leanne Tan is staying in room 102, her total charges is RM. 106. A folio transfer of RM. 53 is done from 101 to 102. 
Therefore, Vivian’s room is settled but Leanne’s Total charges become 106+53= 159, which settles by cash.


At the eZee Frontdesk: 
Daily Summary Report [image: C:\Users\user\Desktop\SS accounting inetgration Guide\Folio Transfer\1. Daily Summary Report.jpg]

From Room = 53 
If there was any posting made from POS then it would have shown as “From POS” and “From Banquet” if it is from Banquet



Daily summary Guest ledger Block [image: C:\Users\user\Desktop\SS accounting inetgration Guide\Folio Transfer\2. Guest Ledger.jpg]
Charges Posted = 212 = 106 (Leanne’s total charges) + 53 (Vivian’s total charges) + 53 (folio transfer) 
Settlement by guest = 212 = 159 (cash payment made by Leanne) + 53 (folio transfer) 

At eZee Autocount [image: C:\Users\user\Desktop\SS accounting inetgration Guide\Folio Transfer\3.eZeeautocount.jpg]From Leanne’s room 

Cr. REVENUE ROOM 100
Cr. GST OUTPUT 6 
 Dr. GUEST LEDGER 106 
Cr. FOLIO TRANSFER 53
 Dr. GUEST LEDGER 53

From Vivian’s room 
Cr. REVENUE ROOM 100
Cr. GST OUTPUT 6 
 Dr. GUEST LEDGER 106 


[image: C:\Users\user\Desktop\SS accounting inetgration Guide\Folio Transfer\4. Folio Transfer.jpg]
Cr. GUEST LEDGER 53
 DR. FOLIO TRANSFER
At AutoCount
Folio Transfer [image: C:\Users\user\Desktop\SS accounting inetgration Guide\Folio Transfer\6. Folio Transfer at AutoCount.jpg]

Guest Ledger[image: C:\Users\user\Desktop\SS accounting inetgration Guide\Folio Transfer\5. Guest Ledger at AutoCount.jpg]

The folio transfer posting should match the amount in Room posting block at the frontdesk Daily summary report. 

Make sure that the folio transfer balance in AutoCount is always “Zero”










IV. City Ledger 
“In hotel accounting, the city ledger is the collection of accounts belonging to non-registered guests. This is distinct from the transient ledger (or front-office ledger, or guest ledger), which is the collection of accounts receivable for guests who are currently registered.

Included in the city ledger are accounts belonging to various companies that utilize the hotel for meeting space and for lodging travelling executives. Instead of billing separately for each individual service that the hotel provides, the charges are accumulated in the company's city ledger account. The hotel then periodically sends the bill to the company” ~ Wikipedia 

In eZee, the city ledger not only handles the billing to companies but also provides records of paid/unpaid bills, companies aging report and lot more. 

Integration for city ledger can be done in two ways:
· Method 1: By posting all the city ledger entries  under a General Ledger at AutoCount 
· Method 2: By posting city ledger entries for separate companies to individual debtors account in AutoCount (AR debtors) 

Take an example: 

“Jackson Tay from Company ABC Sdn Bhd stays at the hotel on 1st of October, the room tariff is RM. 106 inclusive of GST. Upon his check-out on 2nd of October his bills is posted to City ledger “ABC Sdn Bhd”. 
On 1st of Nov ABC Sdn Bhd clears the bill for Jackson Tay by Baking-in the RM.106 to Company May Bank Account. “

4.1. [bookmark: _GoBack] On 1st of October
Room Sales of RM.106 is posted to Auto Count. Which makes the guest ledger closing balance 106 at Auto Count and eZee Frontdesk. 


[image: D:\Back Up Dechen\eZee SHield\SS accounting inetgration Guide\City Ledger\Daily Summary Report.jpg]
[image: D:\Back Up Dechen\eZee SHield\SS accounting inetgration Guide\City Ledger\AutoCount 1st Oct.jpg]


4.2. On 2nd of October

At eZee Frontdesk

Daily Summary Report
[image: D:\Back Up Dechen\eZee SHield\SS accounting inetgration Guide\City Ledger\Daily Summary Report 2nd of Oct.jpg]
Under Guest Ledger, you can see “Settlement by Guest (City Ledger)” is 106 which makes the Guest ledger closing balance 0 

Under City Ledger “Charges Raised” is 106 which makes the closing balance is 106 







At eZeeAutocount 

Method 1: Posting the city ledger entry to General Ledger 
[image: D:\Back Up Dechen\eZee SHield\SS accounting inetgration Guide\City Ledger\eZee Autocount GE on 2nd of Oct.jpg]
The entry is posted to a general ledger account called “OTHER DEBTORS” in auto count 
Cr. GUEST LEDGER 106
 Dr. OTHER DEBTORS 106

Method 2: 

[image: D:\Back Up Dechen\eZee SHield\SS accounting inetgration Guide\City Ledger\eZee AutoCount  AR Invoice on 2nd of Oct.jpg]
The entry is posted to AR Debtors account called “ABC Sdn Bhd” in AutoCount 
Cr. Guest Ledger 106
 Dr. ABC Sdn Bhd 106


At AutoCount 

Method 1: 
Other Debtors 
[image: D:\Back Up Dechen\eZee SHield\SS accounting inetgration Guide\City Ledger\AutoCount 2nd of Oct GE.jpg]

Closing balance of the OTHER DEBTORS account is as same as that of City Ledger closing balance on the Daily Summary Report at the eZee Frontdesk. 

Method 2: 
AR Debtors 
[image: D:\Back Up Dechen\eZee SHield\SS accounting inetgration Guide\City Ledger\AutoCount AR Invoice Listing.jpg]
[image: D:\Back Up Dechen\eZee SHield\SS accounting inetgration Guide\City Ledger\Autcount 2nd of Oct AR Debtors.jpg]
City ledger entry is posted as AR-Invoice into the Debtor ABC Sdn Bhd in Auto Count and outstanding value of invoice is 106

4.3. On 1st of November 

Company ABC Sdn Bhd makes a payment of RM. 106 via Bank-in against bill no. BIL3 for Jackson Tay 

At the eZee Frontdesk 

[image: D:\Back Up Dechen\eZee SHield\SS accounting inetgration Guide\City Ledger\Daily Summary Report on 1st Nov.jpg]
Opening Balance is 106, payment received is 106 which makes the closing balance 0 

At eZee Autocount 

Method 1: General Ledger 
JV Receipt
[image: D:\Back Up Dechen\eZee SHield\SS accounting inetgration Guide\City Ledger\JV Receipt on 1st of Nov.jpg]
CR. OTHER DEBTORS 106
 DR. BANK 106
It will credit the OTHER DEBTORS under the General Ledger

Method 2: AR Debtors 
AR Receipt 
[image: D:\Back Up Dechen\eZee SHield\SS accounting inetgration Guide\City Ledger\AR Receipt on 1st Nov.jpg]

CR. ABC Sdn Bhd 106
 DR. BANK 106
This will credit the debtors account ABC Sdn Bhd and knock off the earlier AR-Invoice BIL3 

At AutoCount 

Method 1: General Ledger 
[image: D:\Back Up Dechen\eZee SHield\SS accounting inetgration Guide\City Ledger\AutoCount 1st of Nov.jpg]

OTHER DETORS closing balance is 0 which is same as Daily Summary Report at the eZee Frontdesk


Method 2: AR Received Payment 

[image: D:\Back Up Dechen\eZee SHield\SS accounting inetgration Guide\City Ledger\Auto AR Receipt 1st of Nov.jpg]
[image: D:\Back Up Dechen\eZee SHield\SS accounting inetgration Guide\City Ledger\AutoCount AR Recepit Knock Off.jpg]
The receipt FDRC24 has knocked off BILL3 in AutoCount. 


Choice for Method 1 and Method 2 differs with different client but you have to make sure that you use either one of the method otherwise it will create duplicate entries into the Guest Ledger. 

In method 1 make sure that the closing balance of OTHER DEBTORS account in AutoCount is tallied with eZee Frontdesk

In Method 2 total of Outstanding AR amount and closing balance of City Ledger should tally.
image4.png
‘Sales Transaction

DateFom 0092016 V| To  [00920%6 v VoucherNo Foio No. Postinglog  FterRecors |[AlRecords
s Volo. VoDate  TransType  TransGrouplClass FolioNo  Awival Departore  Guest Sutes  Remark Status  Status Message
1 sL1-10 10/09/72016  Front Desk(Sale) ~Sales Journal FN1 10/09/2016  15/09/2016  DechenTshomo 1010 Refld: SL1-10
General Jouml Transaction Detail
Account Debit Credit Narration ~ Customer Tax Type TaxDr  TaxCr  Adj Date. Charge N. Amount Disc.. Tax1 Tax2 Tax3 Taxd Tax5  Adjustment
GUESTLEDGER 10600 Refd:S. o o o | |09 Reomon. w o o 0o & o o o
REVENUE ROOM 10000 Refd:S. sRs o 6 o
Total 10000 000 000 000 600 000 000 000

Total 10600 10000 000 600 000
Naraton
Message

B T T ———





image5.png
Datefrom 1002016 v 7o (10092006 V| Vouchero. | | roboto. | ]

TansType (%<t Y Recetio | | Remsic | | [ seorn | PostingLog
Sr. Vo.No. Vo.Date: Tra's"yrﬁ Trans.Group/Class  Receipt No. Folio No Cheque No.  Bank Info. Payment Desc.
-_

Ll I Y- |
N1 Cash

100812016 Received By Pety Cash Joural

s Account Debit Credit Narration CustomenVgndor S DosumentNo. DocumemtDate  Amount Room GuesiCustomer Remark
1. MASTERCARD 50 0 Receipt No: Che. 1 FLNOFNT 10092016 530 101 TshomoDechen
2 cuesTLEDGER o 530 Receipt No: Che.

Total 53000 53000 Total

Noraion | Recet_No: Chec No: Bk fo: Grdh Crd lo: CVV: ]
Messzge

| Configustion | | Export Data To Financial Accounting System | Oose |





image6.png
DateFrom  [10/08/2016  v| 7, [10/08/2016  v| voucherNo. | |

Foolo. | Fiter Records | Al Records.
Trans Type [Skct Y Recetio | | Remsic | | [ seorn | PostingLog
s voNo. VoDate  TmnsType  TransGrouplClass ReceiptNo. FolioNo ChequeNo.  Bankinfo. Payment Dosc. Remark Swmws  Status Message
5 Re1 1010912016 Received By .. Pety Cash Journal £t Master Card.
10 ved By
<
5 Account Debit Credit Narmation Customenendor S DocumentNo. DocumemtDate  Amoumt Room GuestCustomer Remark
1 casHINHAND 100 0 Receipt_No: Che. 1 FLNOFNT 10092016 100 101 TshomoDechen
2 GuesTLEDGER o 100 Receipt N Che.

Total 100,00 100.00

Noraton | Recet_No: Ceck No: Bank i Gt Card No: VW

Message.

[ Configuation

| [ Expor Data To financial Accourting System |

Total 100




image7.png
File G/L A/R AP Inquiry Stock Sales Purchase General Maintenance Tools GST Window Help | Report

Hint: In this Journal Entry window, you can create, mody, or delete journal entry.

You can:

Create 2 new JoumnalEntry. Find Journal Entry Print Journal Voucher i

o you can show a st of Journal Enties, then find your Journal Entry and apply the action onit.

et J_ven J_reen ]| s s Gt s

Drag a column header here to group by that column.

Receipt_No: Check No: Bank Info: Credit Card No: CVV:
Receipt_No: Check No: Bank Info: Credit Card No: CWV:





image8.png
& Ledger Report - Ezee Technosys (M) Sdn. Bhd. - AutoCount Accounting (Ver: 1.8) (Rev: 123)
File GIL AR AP Inquiny Stock Ssles Purchase Genersl Maintenance Tools GST Window Help | Report

[ p—

[ Show Transaction Description | Show Zero Balance ] Show Double Entry Account Description
‘Add Profit/(Loss) to Retained Earning

ShowRef. 2

Fiter Options. Report Optos
Date Renge. 100972016 to (100972016 5] ] tartnew page for new Account
Ledger Type: GeneralLedger g Show Critera in Report
Accounts [Fiterbyrange () rom [350:0000 g o [3500000 ]

[y ][ rovew ]| pooe  riceoptons ]| cose ]
Reait

Proj. No.

3.1\ Acc: No.: 350-0000 (ome DR = 106.00, Home CR = 630.00, Home Balance = -524.00)

(GUEST LEDGER

10/09/2016 | GUEST LEDGER casr Re1 530,00 -530.00

10/09/2016 | GUEST LEDGER casr = 10000 530.00

10/09/2016 | GUEST LEDGER saes st 106,00, 524,00
30.00

106.00]





image9.png
[GuestLedger
[Opening Balance

[Trarisfer From Advancs Deposi *
|eharge Postedto Guest Ledger
|Settiement by Guest

|Settiement by Guest (Cy Ledge)
(Cicsing Balancs

)
60
0500
660
60
41800





image10.png
Biiniad By: A 57 Baget T
Printed Date: 15092015 40505 PM Guest Ledger
"Date 45 On 170972016 Order By Room ASC
FoloNo Room  Rm.Type  Guest RateType  VoucherNo.
Source Amval  Departure  Nights ADToGL Bal.BF RateOfid  Tax Charge Ch.Tax Discount Adjustmen  Totd _ Folo  NetTota  Stmt. Balance
t Transfer
1o Standard DechenTshomo Eany Bird
10092016 1510872016 5 000 52400 10000 600 000 000 000 000 -4180C 000  -41800 000  -418.00
5 885 "IEBH T IBE0 RS g0 H6 60 6 g Gh A g E6 41800
‘Grand Total: #1) 5 L T T T I 111 S T S 111 S T 11

Payment Summary

Payment Type Amount

Grand Total:





image11.png
Sales Transaction
Dacfom [V V] T [1092056 v veucrerro, | ] oo, [ =2 Postinaloa e Fecots
St VoNo. VoDate  TransType  TransGrouplClass FolioNo Arrval Suites Status Status Message
1 st 11/09/2016 | Front Desk(Sale) N1 10092016 | 1510912016 Refid: SL1-11 |
General Joumal Transaction Detail
Account Debit Credit Naration ~Customer TaxType TaxDr  TaxCr Adj | | Date Charge N. Amount Disc.. Tax1 Tax2 Tax3 Taxd  Tax5 Adjustment
UEST LEDGER 106.00 Refid: 5. [ o o |10z Reomeh. w o o o & o [ [
EVENUE ROOM 10000 Refd:S. SRS 0 s 0

Total 10000 0.00 0.00 000 600 000 000 0.00
Total 10600 100.00 000 600 0.00





image12.png
Report Options
11/09/2016 gt 10572016 g ] Start new page for new Account

(General Ledger o /] show Criteria in Report
Fiter by range o from 3500000 g to [3500000 (]

No fiter g
] Show Transaction Description ] Show Zero 8alance ] show Douible Entry Account Desciption
 showRef. 2 /] Add Profit/Loss) to Retained Earning

(GUEST LEDGER BALANCEBF
11/09/2016 | GUEST LEDGER saes ERER

524,00
106.00, -418.00

415,00





image13.png
GuestLedger
“Oéring Saancs

TSRS B AGVARGS DSpE ¢
Chargs Posted o Guest Ledger
Settiement by Guest

‘Settiement by Guest (Cty Ledger)
Ciesing Balangs

TE050)
650
660

“160.60)
660
660





image14.png
Printed By:  Admin eZee Page: 1
Printed Date: 15092015 43557 M Guest Ledger
"Date 45 On 15092016 Order By Room ASC
FoloNo Room  Rm.Type  Guest RateType  VoucherNo.
Source Amval  Departure  Nights ADToGL Bal.BF RateOfid  Tax Charge Ch.Tax Discount Adjustmen  Totd _ Folo  NetTota  Stmt. Balance
t Transfer
1o Standard DechenTshomo Eany Bird
10092016 1510872016 5 000 -10000 000 000 000 000 000 000 -10000 000  -10000 -10000 000
5 L) L B B T B L TN - [ Y o1 [}
‘Grand Total: #1) 5 85 B850 668 8 R E86 E0 TG00 666 6080 " lih 8 55

Payment Summary

Payment Type Amount
== 0000
Grand Total: 10000





image15.png
Payment Transaction List
FherRecorts

Dacfom  [5092006 v| To  [5092006 ] Folote. | ]
Voucher o, | | RecestNo. | | Remar [Seamh | Posting Log
Tra's(‘xmdc\as Receipt No. Folio No Cheque No.  Bank Info. Payment Desc. Status  Status Message

St VoNo. VoDaie _ TrnsTre
e 15092016 _____ N I

‘General Joumal Detail Transaction Detail
Account Debit Credit Narration CustomerlVendor Sr. DocumentNo.  DocumentDate  Amount Room GuestCustomer Remark
GUEST LEDGER (CURRENT. 100 FolioNo: FN1 1. FLNOFNT 20160910 <100 101 Tshomo Dechen

‘CASH IN HAND (CURRENT A. 100 FolioNo:FN1

Total 100

Total 100.00 100.00

o[l 1

Configuation | | Bxport Data To Financial Accounting System |





image16.png
Fiter Options. Report Options.

Date Range. 150972016 to (150972016 5] ] tartnew page for new Account
Ledger Type: GeneralLedger g ] Show Criteria in Report
Accounts [Fiterbyrange () rom [350:0000 g o [3500000 ]

[ p—

| show Transaction Description ] Show Zero Balance: (] show Double Entry Account Description
] show Ref. 2 ] Add Profit/(Loss) to Retained Earning





image17.png
File G/L A/R A/P Inquiry Stock Sales Purchase General Maintenance Tools GST Window Help | Report

| show Transaction Description ] Show Zero Balance: | show Double Entry Account Description
[l showRef. 2. ¥] Add Proft/{Loss) to Retained Earming

Fiter Options. Report Optos
Date Renge. 100972016 to (150972016 5] ] tartnew page for new Account
Ledger Type: GeneralLedger g ] Show Criteria in Report
Accounts [Fiterbyrange () rom [350:0000 g o [3500000 ]

Control Account:

P I [ [ [

1 Acc, No.: 350-0000 (Home DR = 630,00, Home CR = 630,00, Home Balance = 0.00)
(GUEST LEDGER

10/09/2016 | GUEST LEDGER casr

10/09/2016 | GUEST LEDGER casr

10/09/2016 | GUEST LEDGER
11/09/2016 | GUEST LEDGER
12/09/016 | GUEST LEDGER
13/09/2016 | GUEST LEDGER
14/09/2016 | GUEST LEDGER
15/09/2016 | GUEST LEDGER

530.00

ERET) 106.00,
sn 106.00,
s 106.00,
s 106.00,





image18.jpeg
Pinied By “Zee Bager T
Printed Dater  05/1012016 12:4522 PM Advance Deposit Ledger
"Deposit Date From 13009/201610 130972016 Status: _Order By.Deposit Date
Deposit Bana./Bkg. Guest Bang. Amval  Receipt o o PayRel. Usr Source Status
Date  Res.No. Rm. No.
Name

‘Opening Balance: 000
Reference: _Advance Deposit Collected
[130972016 REST __NooleLim o1 2aen0ts G060 106,00 Waster Gard ] acmin Gorfimed
GroupTotd 100 Too 10600
GrandTotat (1) 58 6 00

Closing Balance: 06,00





image19.jpeg
‘Opening Balance. 600
alancs Transfer o Giissi Lsdger 060
" Advancs Depost Coleced 0500
" Advancs Depost Posied o Gy 60
Ledger

Closng Balance 0500
Giiest Ledger

‘Opening Balance 666
Franafer From Advancs Depost 660
| Charge Posted o Guest Ledger 060
‘Setliemient by Gusst 60
| Setlenient by Guest (CAy Lecger) 060
Ciosing Balangs 060
Adjustiment

Adustment ()





image20.jpeg
Receipt List

oo [T ] 1, [T ] voterte | | G | ] e et [P
= ‘ E = — "

N— 7 recette | | g | | == Post

Sr. Vo.No. Vo.Date Trans.Type Trans.GroupiClass ~ Receipt No. Folio No Cheque No. Bank Info. ‘Payment Desc. ‘Remark Status Status Message

— 13092016 Gt Depos. Pty Cos ol e Recoi o

<

g ) e = |G || e v s e

[ [ v o o Receip No: G 1. [remores: | e el ymmee

W T 5

106 Receipt_No: Che.

Total 106




image21.jpeg
Date Range. 130972016 o oo g

Ledger Type: [General Ledger [¥]
et [erbyoge 3 fom [350000 (G [30000 g
ControlAccount: o fiter F)

1] show Transaction Description ] Show Zero Balance: 1] show Double Entry Account Description
] show Ref. 2 7] Add Profit/(Loss) to Retained Earning

[ start new page for new Account.

] Show Criteria in Report





image22.jpeg
Binted By G
Printed Dater  05/10/2016 2:27:06 P

eZee
Advance Deposit Ledger

Bage: T

Deposit Date From 2609/201610 26/09/2016 Status: _ Order By.Deposit Date

Deposit  Bang. /Bkg. Guest Bang. Amval  Receipt o o PayRef. User  Source Status.
Date  Res.No. Rm. No.
Name.
‘Opening Balance: 0600
Reference: _Transferred to Guest Ledger
26092016 FN3 Nicole Lim 101 2082016 105.00 0.00 Master Card. Admin Confimed
GroupTotat 100 05.00 ()

GrandTotat (1)

65.00 500

Closing Balance:

0.00





image23.jpeg
Advance Deposit Ledger

“Opening Balance T05.00
‘alancs Transfer o Giisst sdgsr 0500
- idiaice Depos Colicied 060
 Advanics Depost Posied o Gy [
Ledger -

Closing Balance 060
 Guest Ledger

 Opening Baiance 666
Franater From Advancs Deposi 0500
‘Chargs Posiedto Guest Ladger 0500
‘Settiement by Guest 0500
- Setlment by Guest (Ciy Ledger) 660

| Ciosing Balance 106,00





image24.jpeg
Biinied By AR e Bage !
Printed Date:  24/10/2015 112135 AM Guest Ledger
Dete As On 26/692016 Order By Room ASC
FoloNo Room  Rm.Type  Guest RateType  VoucherNo
Source: Amval  Departur  Nights (ADToGL| Bal.BF RateOf.  Tax  Chage Ch.Tox Discount Adjustme  Tota _ Folio  NetTotal  Stmt
Transfer
s 0 Standard Nicole Lim EaryBira StandardRated
Bookngcom 26092016 20082016 2 10600 [ 000 10000 800 000 000 00 o0 000 10500
) 606~ H6 660 E 68 0 LI LI
‘Grand Total: #1) 3 B L T T T ) L L
Payment Summary
PaymentType ‘Amount
=0 0500
Grand Total: 0500





image25.jpeg
General Joural Transcation

DateFom (26092016 v| To

s

TnsType  |DEPOSITTRANSFER v Remaic [ ][ seamn | i iio

Sr. Vo.No. Vo.Date Trans Type Trans.GroupiClass Remark Status. ‘Status Message:

1 'GE6 26/09/2016  Deposit Transfer ‘General Journal Receipt_No:
(o Transacton Dets
Sr. Account Debit Credit Narration Customer Sr. Doc.No.  DocDate Amount Room Guest/Customer. Remark
1. DEPOSIT & PREPAYMENT 106 Receipt_No: 1 FLNOF.. 20160926 106 101 Nicole

2. GUESTLEDGER (CURREN.. 106 Receipt_No:

<

Toal [ 10600 10600 Twal [ 106
Nration [ Recsit_to.

[ Coforsion | [[Epotu To rawl Aocoring S | =





image26.jpeg
DEPOSIT &PREPAYMENT

BALANCEBF

5/09/2016 | DEPOSIT & PREPAYMENT
Rs/09/2016 |DEPOSIT & PREPAYMENT

Rcs
3

106.00,





image27.jpeg
Roomposting
[FromRoom (5] (5] (X |

| D Paymentinformation
Gash 8500 8500 8500
“Tolal 18500 18500 18500




image28.jpeg
Giiest Ledger

 pening Baiance
“Trarsfer From Advanss Depost *
‘Chargs Posted o Guest Legger

- Setlemert by Guest

- Setlement by Guest (Ciy Ledger)
Closing Balance

()
060
21200
21200
060
60




image29.jpeg
o wae

Trans Type

-————

2. sLi027 2710912016 Front Desk(Sale) ~Sales Journal FN10 270012016 28/0912016  Lau Vivian 1050

Refid: SL10-27

GUEST LEDGER
|REVENUE ROOM
|GUEST LEDGER

[FOLIO TRANSFER

Total

Amount Disc.. Taxl Tax2 Tax3 Taxd  Taxs Adiustment

W 0 0o 0 6 0 0 0
5 0 0 0 o0 0 0

15300 000 000 000 600 000 0.00

<
Naration |
Message |

Corfiguration | | Export Data To Financial Accounting System |





image30.jpeg
General Joual Transaction
Deekon  [ESETE V] T e v

e FOUO TR 5

St VoNo. VoDate  TransType Trans Group/Class Remark
1 el 2710912016 Folio Transfer ‘General Journal Room [104] Guest[ Leanne Tan] Stay From [2.

Transaction Detal

Sr. Doc.No. DocDate
FOLIO TRANSFER 1. FLNOF.. 20160027
GUEST LEDGER (.

Total 5300 5300

Namation [Room [ 104] Guest [ Leanne Tan ] Stay From [ 27/09/2016 - 26/09/2016  Folio No [FNS ] Receipt_No:
Message |

[ Cotomsion | Bt o Ta v Aoooriing Sy |





image31.jpeg
Fiter Options. m— Report Optons

Date Range: 13/03/2016 W to [27/09/2016 [©] | start new page for new Account

Ledger Type: |General Ledger [¥] 1] Show Criteria in Report
et [erbyonge 3] fom [90000 (510 90000 (g
ControlAccont: o filer 2

1] show Transaction Description ] Show Zero Balance: 1] show Double Entry Account Description
] show Ref. 2 7] Add Profit/(Loss) to Retained Earning





image32.jpeg
File G/IL A/R A/P Inquiry Stock Sales Purchase General Maintenance Tools GST Window Help Report
Ledger
Fiter Options Report Options
Date Range. 1300972016 o [279p2016 ] ] tartnew page fornew Account
Ledger Type: GeneralLedger ) B i Onra Rt
Account: Fiterbyrange (g from (3500000 ] to [350:0000 (]
Control Account: o fiter F]
] ShowTransacton Descrption ] Show ZeroBalance ] Show Doble Entry Account Descripton
I show Ref. 2 7] Add Proft/(Loss) to Retained Earming

1 Ref.2
Vi
(GUEST LEDGER BALANCEBF 0.00
et GUEST EDGER TEENERAL T T 35 T T T
l27/03/2016 | GUEST LEDGER casr Rc14
l27/03/2016 | GUEST LEDGER saes sL027
l27/03/2016 | GUEST LEDGER saes 1927





image33.jpeg
ity Ledger

Gpening Saance ()
|payment Recsived 060
Charges Raised 060
Closing Balance 060
 Advance Deposit Ledgar

 Opening Baiance ()
" Balincs Transfer i Giési Lodger 060
‘Adiais Deposi Colleded 660
‘Adiaince Depost Fosied to Cy 660
| Ledger

Closing Balance 660
Giiest Ldger

[Gpening Eaance o0
Trarister From Advancs Depost * 060
[eharge Posted o Guest Ledger 0500
[ setemert by Guest 60
Settiement by Gusst (Cty Ledger) 660
Closing Balance 0500

666
060
060
060




image34.jpeg
a e e = Sl

File G/L A/R A/P Inquiry Stock Sales Pus

Fiter Optons Report Optons
Date Renge. oy/10/2016 o [oy/02015 ] Stertnew page fo new Account
Ledger Type: Generltedoer 7 Show Cieria i Report
Account: Fiterbyrange (g from 3500000 (g to [3500000 (g
Contrl Accoun o fiter F]
] ShowTransacton Descrption ] Show ZeroBalance ] Show Doble Entry Account Descripton
I show Ref. 2 7] A Profit/Loss) to Retained Earing

me CR

(GUEST LEDGER BALANCEBF
01/10/2016 | GUEST LEDGER saes sLis01 106.00,





image35.jpeg
Gty Ledger

(Opering Balance 666
Payient Receiied 60
(Charges Raised 050
[Ciosing Balaice 10500
‘Advancs Deposit Ledgsr

‘Opening Balancs 6560
alncs Transter i G L6t 60
‘Adiarce Depost Colecisd 6
‘Advance Depesi Posisd o Gy 00
Ledger

‘Closig Bl o0
[GuestTedger

[Opering Balancs 0566
et 7o Advancs Depost 60
[Chiarge Fosted s Giest Ledger 60
seitemer by Guest 60
Siciert by Giest (G Ledger) 0556
(Closing Balance 000

666

060
0500
0500

666

060
0500
0500




image36.jpeg
‘General Joumal Transaction

bacrom  [/0206 V|

| T jomas V]

TrnsType | CITY LEDGER TRANSFER. v

S VoNo.

VoDate  TransType

T GEZ3.

021072016 City Ledger Transter __General Journal

General Joumal

St Account
1. OTHERDEBTORS
2 GUESTLEDGER(

Transaction Detai

Sr. Doc. No.
1. FLNOF.

Doc.Date
20161001





image37.jpeg
FD Sales Invoices

DseFon DV v|No QVIV2TE ] Foote, | ]

e —

BiNo | Note - Paid Amount will show those payments which are made by other mode of settlement excluding ity Ledger posting

S Voo, Vo.Date. TransGoup/Class FoioNo  BilNo  Amval  Depatre  Guest BilType Bl To AR Customer (VR) Room  Remark Staus  Status Message

02/10/2016

JecksonTey | CITY L. | AGC 5 Bhd | OTHER DE 00 Regsienl L]

Transaction Detail

S Date RevS.. Chages e Name.
1. 20161001 ROOM  Room Charge

foccountName  Unt  Quantty Rate GrossAm Discout Taxl Ta@ Tad  Tad TolAm  PodAm
GUESTLEDGER Mo, 100 100. 10000 000 000 000 600 00D 10600 1)

Total 10000 000 000 000 600 000 10600  0.00

[refe s 1601





image38.jpeg
a e e = =B

File G/L A/R A/P Inquiry Stock Sales Pus

Fiter Optons Report Optons
Date Renge. oy/10/2016 o (027102016 ] Stertnew page fo new Account
Ledger Type: Generltedoer 7 Show Cieria i Report
Account: Fiterbyrange (g from 3050000 (g o [3050000 g
Contrl Accoun o fiter F]
] ShowTransacton Descrption ] Show ZeroBalance ] Show Doble Entry Account Descripton
I show Ref. 2 7] A Profit/Loss) to Retained Earing

me CR

[oTHER DEETORS i T T BALANCEBF T T T
02/10/2016 | OTHER DEBTORS GENERAL 23 106.00,





image39.jpeg
Hint: In this A/R Invoice window, you can create, modiy, or delete A/R Invoice.

You can:

o you can show a st of AR Invoice, then find your AR Invoice and apply the action onit.

Drag a column header here to group by

e _— |

10/2016




image40.jpeg
0 Refno.2: ]
3500000 |

‘Subtotal (ex) 106.00

[ indusive?  Taxable Amount : 0.00 GsT: 0.00

Net Total : 106.00

Descrpton: [RefdiBILS ] Outstandig - o

{1 &9 I T |t | conoiooament || ookt |





image41.jpeg
City Ledger

‘Gpening Balance 0500
Payment Received 0500
‘Charges Raised 060
Closing Balance 660

* Advance Deposit Ledger

* Gpering Balance 666
‘alancs Transfer o Gissi sdger 60
‘Advance Depost Collected 60

" Advancs Dispos Posted fo Ciy 060
Ledger
Closing Balance 000
Giiest Ledger
‘Opening Balance ()

ransr Fiom Advancs Depost 660

*Charge Posted o Guest Ledger 60
‘Settiement by Guest 060

*Setemient by Gt (G4 Ladger) 060
Closing Balance 060

0500
0500
060
60

(5
0500
05,00




image42.jpeg
DueFon [0V ]| 7, [0/ ol L ] P Facor: [ 5
TensType | Select [ | Remarc [ | [ Search | Pestina Log

Sr. Vo.No. Vo Date TransType Trans.Group/Class ~ ReceiptNo.  Folio No Cheque No.  Bank Info. Payment Desc. Remark Status. ‘Status Message

1 Re24 01112016 Received By . Pety Cash Joural Bankin (MayBank)  ReceiptNo: .. YES  Successfully Posied
< >
S Account Debit Credit Narraton. CustomerlVendor St DocumentNo. DocumentDats  Amount Room  GuestCustomer Remark

1 BANK 106 0 Receipt No: Che. 1. FLNOFN'6.. 01102016 106 101 TayJackson

2 OTHERDEBTORS o 106 Receipt_No: Che... [ABC Sdn Bhd

Naration
Message

Total

[ e[ 10800

[ ecept_No: Check N Bark Ffo: Gred Crd No: CVV

Status YES
Successfuly Posted

A |

Total 106





image43.jpeg
Date From

G2 V| 0 @206 v] Voo |

[ | Fiter Racords | Al Records
Recsptho | | Remsc | | [seoren | Posting Lo
Vo.No. Vo.Date Trans.Type Trans.Group/Class  ReceiptNo.  Folio No Cheque No.  BankInfo.

Payment Desc.
0111172016 [ Received Byl Petycashoumal L1 || lsakci(VayBarid

St Account CashiBank  ChequeNo Amount CustomerVendor  FolioNo  Na| | Sr.  DocumentNo. Document Date Amount Room  GuestiCustomer  Remark
1 BANK BANK 106 ABC Sdn Bhd R{ |1 B3 01102016 106 Tay Jackson
< >
Toal 0600 Toal 06
Naration | Receipt_No: Check No: Bank Info: Cred Card No: CWV: ]
Message

| Configustion | | Export Data To Financial Accounting System |





image44.jpeg
a e e Sl

File G/L A/R A/P Inquiry Stock Sales Pus Report

Fiter Optons Report Optons
Date Renge. oy1/2016 o o120t ] Stertnew page fo new Account
Ledger Type: Generltedoer 7 Show Cieria i Report
Account: Fiterbyrange (g from 3050000 (g o [3050000 g
Contrl Accoun o fiter F]
] ShowTransacton Descrption ] Show ZeroBalance ] Show Doble Entry Account Descripton
I show Ref. 2 7] A Profit/Loss) to Retained Earing

OTHER DEBTORS BALANCE BF 106.00)
01/11/2016 | OTHER DEBTORS casH Rc24 106.00, 0.00]





image45.jpeg
& ev: 12 bid sl
File G/L| A/R|A/P. Inquiry Stock Sales Pu General M: GST Window Help Report
A/R Payment
e v AR Eat Find AR Povment print AR Povment Liting
o you can show a st o AR Payment, then find your ARR Payment and apply the action on it
Print_|_Delete || Refresh | 7] Show tis grid at stertup
» FDRC24




image46.jpeg
Padsy:  sscsinend OffalReceptio.

Descrpton: | Recopt_No: heck o Brk nfo Gredit Card Nor GW: Date:
EEEEE piecsptro: [ |

BANK

Bank Account Balance for BANK as at 01/11/2016 s Amount : 10600
RI106.00

Koookoff involces/Debt Notes

| sme || sovestreven | | sacapint || cael |





image1.png
Invoice

Page: 1

GuestName : DechenTshomo Date +15/09/2016
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FolioNo. ¢ FN1

GuestName : DechenTshomo
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1510912016 Cash 0.00RM -100.00RM 0.00RM
Grand Total: 530.00RM 530.00RM
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